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Introduction 

Core Academy ethos: Preparing our students to become compassionate, academically 
successful, valued members of the community. 
 

Our core values are stated below and their purpose is to provide students with: 

• Justice 

• Courage  

• Respect 
 

Justice at Charter Academy: 

Standing up for fairness and equal opportunities - defending the weak and powerless. 

Students who display the Christian value of justice do not wish to achieve at the 

expense of others but wish to achieve so that they can support others. They learn by 

allowing others to strive to do their best because of a drive to make the world a fairer 

place. They take responsibility and when they spot injustice, they ask what they could 

do to bring about a fairer situation. They are likely to understand that with ‘rights’ 

comes ‘responsibility’ and are likely to be motivated by initiatives such as raising 

money for charity (Pi Day, Christmas Jumper Day). They are the sort of students who 

will risk coming forward to tell a teacher if they know someone is being bullied. 

Staff at Charter display the Christian value of justice and will ‘go the extra mile’ for disadvantaged children. 

They will be careful to ensure that reward systems are deployed fairly. They will be quick to offer support to 

others who are struggling with their practice. They are highly motivated to make the Academy a place where 

all can succeed. They are never prepared to ‘turn a blind eye’ on unjust situations.  

Courage at Charter Academy: 

Continuing our commitment to what is right and true - not giving in to discouragement. 

Students who display the Christian value of courage do not give up easily and will 

face up to their own difficulties and the challenges that daily life may present. They 

are not afraid to speak up for what they believe is right and are prepared to take risks. 

They have a determination to see things through rather than change from one thing 

to another. They may be prepared to risk their own social status by befriending 

children who struggle to make friends. Staff at Charter display the Christian value of 

courage see the importance of standing up for their educational convictions, though 

they will equally be prepared to put long-term efforts into the realisation of these convictions. They will not 

give up on students and they will persist in attempting to address the needs of the vulnerable.  

Respect at Charter Academy: 

Valuing each other and celebrating our differences.  

Students who display the Christian value of respect show cooperation and responsibility both at home and 

within the community.  They have self-respect and are confident about who they are 

and earn the respect of others. Students respect parents and carers. Students have 

respect for those in authority, cooperating with police, teachers and those who work for 

our safety in different ways; they are prepared to listen and learn from others who have 

experience. They respect that everyone's feelings should be considered; everyone's 

faith is sacred.  

Staff at Charter display the Christian value of respect and listen to the needs of 

students and parents. They respect the challenges that they may face and help others when needed. 

Staff will encourage students to value other people's different lifestyles, beliefs and opinions. 

“May he give you the desire of your heart and 
make all your plans succeed.” Psalm 20:4 
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ARK Charter Academy is committed to achieving our core purpose by referencing and driving our Charter 

Skills in everything we do, including effective management of student behaviour.  All members of the 

Academy community are expected to support and promote the Charter Skills and Values and help maintain 

an atmosphere which is conducive to great learning. Excellent behaviour is central to outstanding progress 

and is essential in preparing for future life. The 6 Skills are used throughout the Academy to teach our 

students about high expectations and respect for all.  

 

All adults employed in the Academy are responsible for the leadership of student behaviour.  They will model, 

through all aspects of their work, the behaviours that we seek to instil in our students, and we will not tolerate 

any behaviour that hinders the learning and progress of others. 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Determination – We never give up even when things seem really tough. 

• Team work – We share our skills and learn from each other.  

• Honesty – We are fair and truthful in all we do and trust others to be the same.  

• Responsibility – We take ownership of our actions and always try to improve.  

• Kindness – We take care of ourselves and the people around us.  

• Independence – Behaviour that displays a growing level of self-discipline, demonstrating an ability 

to work alone. 

 

It is a requirement of every member of staff to consistently apply and uphold the Academy 

behaviour expectations in the classroom, around the Academy and when supervising students 

outside of the Academy. 

 

Complaints Procedure 

 Any complaints regarding the application of this Behaviour Policy should refer to the Academy complaints 

procedure.  

 

Monitoring and Evaluation  

 The Academy monitors the use of sanctions by age, ethnicity, gender and special educational needs. 

 

Roles and Responsibilities  

Students are expected to take responsibility for their own behaviour, to enable staff to teach and 

promote learning without interruption or harassment. They will be made fully aware of the Behaviour 
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Policy, procedure and expectations. Students also have a responsibility to ensure that incidents of 

disruption, violence, bullying and any form of harassment are reported and, as far as is reasonable, support 

fellow students. 

 

Staff, including teachers and support staff, will be responsible for ensuring that the Behaviour Policy and 

procedures are followed, and consistently and fairly applied. Mutual support amongst all staff in the 

implementation of the Behaviour Policy is essential. Staff have a key role in advising the Principal on the 

effectiveness of the policy and procedures 

 

The Principal will be responsible for ensuring the implementation and day-to-day management of the 

Behaviour Policy and procedures. The Principal and Senior Leadership Team will oversee support for staff 

faced with challenging behaviour. 

 

Parents, guardians and carers will take responsibility for the behaviour of their child both inside and 

outside the Academy. The Academy values a close relationship with parents/carers and they will be 

encouraged to work in partnership with the Academy to assist in maintaining high standards of behaviour. 

Parents/carers will have the opportunity to raise, with the Academy, any issues arising from the operation of 

the policy. Each student and their parent /carer will be expected to sign and support our Home Academy 

Agreement. 

 

The Governing Body will establish, in consultation with the Principal, staff and parents/carers, the 

Behaviour Policy for the promotion of good behaviour and keep it under review. It will ensure that it is 

communicated to students and parents/carers, is non-discriminatory and that the expectations are clear. 

Governors will support the Academy in maintaining high standards of behaviour. 

 

The Governing Body, Principal and staff, will ensure there is no differential application of the policy 

and procedures on any grounds, particularly ethnic or national origin, culture, religion, gender, disability or 

sexuality. Vulnerable students, including looked-after children, students with SEN, physical or mental 

health needs, will be offered behavioural support if appropriate. 
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Ark Charter Academy Home-Academy Agreement 2019-2020                                                                                                                            

Preparing our students to become compassionate, academically successful, valued members of the community. 

This agreement clarifies and summarises how parents, carers, the Academy, and the student can work to support one another. This guarantees a student’s success in 

achieving and enjoying the Academy form a Pastoral perspective. Please read the expectations thoroughly and sign at the bottom. This will go onto the student’s file. 

 Ark Charter Academy’s responsibilities 
Staff at Charter we will: 

Parents and carers responsibilities 
I/we will: 

Student responsibilities 
I will: 

Teaching and 
Learning 

• Ensure students experience outstanding teaching and 
learning and that they are actively engaged. 

• Show Determination by having the highest 
expectations for attainment, progress and behaviour. 

• Show Courage and develop a Growth Mindset in our 
students. 

• Monitor student progress through Responsibility 
and put intervention in place if required. 

• Mark student books and give regular feedback. 

• Develop Independence by ensuring that Show my/our child 
attends all intervention sessions.  

• Show Determination  in ensure my child reads widely and 
records their reading activity  

• Show Responsibility  in support of my child’s cultural 
literacy and knowledge base through family outings to 
museums, theatres and places of interest  

• Support my child’s decision-making on subject choices and 
enrichment  

• Put Responsibility into my schooling, especially class and 
homework. 

• Show Teamwork by working with others. 

• Show Independence by participating in at least one extra-
curricular activity per week 

Attendance • Contact parents on the first day of unknown absence 
and parents of children who regularly arrive late. 

• Responsible for following up ongoing poor 
attendance and/or punctuality and support parents.  

• Not authorise holidays during term time  

• Show Determination by ensuring that my/our child attends 
the Academy every day and on time even if they feel unwell.  

• Be Honest and not book appointments or holidays in term 
time. 

 

• Show Determination by attending the Academy every day on 
time even if I am feeling unwell.  

 

Behaviour and 
Attitude 

• Praise and recognise students’ achievement and 
progress in displays and during awards evenings in 
our Community. 

• Apply the behaviour policy with respect and justice 
to all students. 

• Act in the interests of the wider school population in 
the cases of persistent disruptive or anti-social 
behaviour  

• Show Kindness and Honesty in supporting 
Charter’s equal opportunities policy. 

• Develop Teamwork by ensuring that all Key Stage 3 
students attend at least one extracurricular activity 
every week. 

 

• Support the academy’s behaviour policy. 
• Work positively with the academy to find solutions in cases of 

unacceptable behaviour. 

• Show respect and justice by supporting our academy’s 
Catch Up system, even when this is of personal 
inconvenience.  

• Show Responsibility to ensure that my/our child wears 
correct uniform to and from the Academy and follows the 
electronics policy.  

• Encourage Teamwork by ensuring that my/our child 
attends at least one extracurricular activity every week. 

 

• Wear the correct uniform to and from the Academy and bring my 
Charter bag and planner every day.  

• Show  Honesty to learn from mistakes by attending Catch Ups 
and taking responsibility for my actions  

• Show respect by not answering back to staff, or refuse a 
reasonable request. 

• Follow Charter’s behaviour policy at all times. 
• Show Honesty and Courage by reporting any bullying in our 

Community. 

• Behave in a way that will make the outside Community impressed 
with Charter students. 

• Show respect and justice by supporting all members of the 
Charter community.  

• Show Kindness in supporting Charter’s equal opportunities 
policy. 

• Show Teamwork by ensuring that you attends at least one 
extracurricular activity every week. 

Communication • Provide updates on your child’s progress throughout 
the year. 

• First contact return calls or emails made within 48 
hours on Academy days. 

• Responsibility by attending parents/carers’ evenings or 
book a meeting before the event if I/we are unable to make it. 

• Show Courage to contact Charter to discuss issues that may 
be affecting my/our child’s learning or behaviour. 

• Book an appointment with reception if I/we wish to visit or 
meet staff. 

• Provide up to date contact details. 

• Show Responsibility to take home letters, notes and reports 
from academy and give them to my parents  

• Show Honesty and Courage to talk with my parents and/or staff  
about any worries I have  

•  Treat others courteously and respectfully at all times  
 

Homework  • Grow Independence by providing thorough 
homework. 

• Check my/our child’s planner and sign it weekly.  

• Discuss the book my/our child is currently reading. 
 

• Show Independence by recording homework in my planner and 
completing it on time to a high standard. 

• Always carry my reading book, planner, and Academy materials in 
my Charter bag.  

 Name (please print)  
 
Signed 

Name (please print)  
 
Signed 

Name (please print)  
 
Signed 
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Evidence 

Communication 

The Behaviour Policy is circulated to all students, parents/carers and staff annually. The purpose of 

this is to share our ethos of developing students who can be a member of any community. A student 

friendly version of the behavior policy will be displayed in every tutor group. Talking through it in 

detail will be part of the extended tutor session in the first week of September. Further to this, whole 

Academy and year assemblies throughout the year highlight elements of the behavior policy that 

students may need reminding of. A copy of the policy in full is available on the Academy website 

with a link on the main page so that parents/carers can access it. New Year 6 parents/carers are 

expected to read the policy and read and sign our Home Academy Agreement which features many 

key points of the policy. Every half term, reminders of key elements of the policy are featured in the 

mail out (rewards, uniform, classroom behavior etc.)  

 

Students and parents /carers new to the Academy, mid-year, are provided with the Behaviour Policy 

as part of the student induction programme. 

 

Records 

Any positive or negative incident must be recorded on Bromcom (the school’s electronic MIS 

system) by the member of staff who dealt with the initial incident. Some negative points (late to 

school, which is generated by an ‘L’ on the tutor register, lesson removal, Missed catch up, No 

homework) generate their own Academy catch up. If other incidents warrant an Academy catch up 

(such as high level disruption or defiance) the staff member must manually enter an Academy catch 

up.  

 

All incidents that require investigation must be done so by ensuring students record their views 

using an Ark Charter statement form which is signed by the student and involves the names of the 

other students involved. Staff must complete a statement by email and send it to a member of the 

Senior Leadership Team. Once collated, these statements must be stapled together with an Ark 

Charter statement cover sheet explaining the students involved, the staff involved and the names of 

the students whose files copies of the statements must go into.   

 

All meetings should be recorded using an Ark Charter meeting record. Those attending are noted 

along with the date, and targets may be set. This record then forms the basis of a letter that is sent 

to parents/carers thanking them for attending and recording that the meeting took place officially.  
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Serious Incidents 

Incidents of a very serious nature (normally those that would be reported to the police) must be reported to 
the Ark central team. The Academy works in partnership with the Police through our Academy’s Police 
Liaison Officer. The Academy may inform the police when any offence of a criminal or anti-social nature has 
taken place both inside and within the vicinity of the Academy. The Academy is obliged to give the Police 
any evidence of a criminal act discovered in the course of a search under the Violent Crime Reduction Act. 
This may include drugs. The Academy will fully cooperate with any police investigation, on request, 
regarding one or more of our students. The Principal will always take the decision over police involvement 
in any incident, and must be informed at the earliest opportunity of any potential police involvement 
relating to the Academy. 
Students who lose control of their behavior and are a cause for concern in terms of their own health and 
safety or the health and safety of others will be removed from the Academy day and placed in isolation with 
the Senior Leadership Team. If members of the Senior Leadership Team are unable to control the student 
(including following reasonable requests) the Academy will contact the parent/carer and ask for the student 
to be collected.  
 
Physical Violence 
The Academy will not tolerate any acts of violence or physical aggression both inside and within the vicinity 
of the Academy. In any incident involving physical violence, a record will be kept in the file of the 
victim as well as in the file of the perpetrator. The victim’s parents/carers will be informed of the 
steps taken to deal with the matter. Where appropriate the Principal may refer the use of physical 
violence to the police. Where both parties are held to be culpable, a note of the incident and the action 
taken will be recorded in both files. Normally all parties involved in a physical altercation will receive the 
same sanction. 
 
Restraint/Use of Force 
The Academy does not advocate the use of restraint of students. An underlying principle of this policy is to  
create an ethos where this should not be necessary. Staff should not create a physical barrier for students 
come into contact with.  
 
Only in exceptional circumstances will physical intervention be used: 

• To prevent students from committing a criminal offence. 

• To prevent students from injuring themselves or others. 

• To prevent students from causing damage to property, including their own property. 

• As a last resort, when all other strategies have proved ineffective, in preventing a student from engaging 
in behaviour which disrupts the good order and discipline of the Academy.  
 

If required to use physical intervention, staff will: 

• Use the minimum force necessary, proportionate to the circumstances. 

• Use it as an act of care, and not as punishment. 
 

Staff will be required to fill in the restraint incident form. See Appendix 1.  

Expectations and consequences 

Our Academy rules will be underpinned by very clear expectations which are to be consistently taught and 
reinforced throughout the Academy. Staff will manage behaviour in a fair, consistent and proportionate 
manner and require compliance from students. With the exception of permanent exclusion, all sanctions 
are intended to resolve poor behaviour and the use of sanctions will be linked to correction and 
reconciliation. It is always to be remembered that all staff are expected to model excellent behaviour and 
sanctions should be used as part of the learning process. 
 
Answering back to staff is never allowed and will warrant a negative point for defiance in the first instance. 
Students are taught that they must follow a reasonable request. To ignore this and be defiant is to take loco 
parentis away from staff and place the student themselves and others in danger by being out of control. 
Staff will ask students: “Are you refusing to follow a reasonable request?” If students refuse to follow a 
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reasonable request, the Senior Leadership Team will contact parents/carers to collect their child before a 
meeting can be scheduled.  
 
 

Expectations in the classroom:  
 

The lesson routines are designed to maximise time for learning and ensure our classrooms are calm, focussed 

and respectful. 

                                                   Teacher                                          Student  

Before 

the 

lesson 

• DNA on board 

• Email closed 

• Sheets/ books either given out 

or ready for a student to give 

out 

• Bromcom logged in 

• Arrive to class quietly, on time and in full 
uniform.  
 

Entry 
• Meet students ensuring a 

silent, calm corridor.  

• Greet each student at the door.  

• Enter at the teacher’s request and without 
wearing coats or jackets.  

• Remain standing in silence behind your chairs 
until you are told to sit.  

• Take out your planner and learning equipment 
and place them on your desk.  

• Always sit in your seating plan seat without 
discussion. 

• Always keep your hands and personal 
comments to yourself 

DNA 

DNAs are silent. Students must not 

ask any questions and you should not 

speak to the class or individuals until 

after the DNA. DNAs should be 

designed so that students can access 

them independently and always have 

a stretch – see Teaching and Learning 

guidance in the handbook. 

1. Stand at the front of the 

classroom for 30 secs (students 

have 30 seconds from the last 

person entering the room to 

have all their equipment out 

and have started the DNA) 

2. Circulate once around the 

classroom to check all students 

completing the DNA 

3. Take the register 

4. Circulate once more and select 

some students that you will ask 

for responses from. Put a dot 

in some students’ jotters to 

show that you will be asking 

for a response from them. For 

others just cold call. 

• Complete the DNA in silence.  

• Once finished complete the stretch.  
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5. Debrief the DNA and value the 

stretch – ensure you ask the 

students you identified with a 

dot as well as some others 

During 

the 

lesson 

 

• Follow all instructions immediately with 
respect.  

• Do not disrupt the learning of others.  

• Work with determination to produce your best 
work at all times. 

• Be kind and do not talk over anyone whether 
they be staff or student. 

• Raise your hand if you would like to ask a 
question or contribute to class discussions. 

• Join in during lessons, respecting the views of 
others within our community. 

• Wait until after class, or in a reconciliation 
meeting, to discuss any issue about behaviour 
or sanction with the teacher—absolutely no 
arguing in class. 

• Going to the toilet is not permitted during 
lesson time unless there is a medical condition 
evidenced by a current medical practitioners 
note on record. These students will be given a 
toilet pass.  

• Show responsibility and write all homework in 
your planner.  

•  

Exit the 

lesson 

1.Stand behind your desks in 

silence 

2.Pack away (standing) 

3.Dismissed in single file in 

silence row by row 

• Stand on the threshold of your 

classroom as the children leave 

• Tidy your work area and stand behind your chair in 
silence with your blazer on until invited to leave. 
Jackets/coats should remain off until you leave the 
room. 
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De-escalation by staff 
All staff are trained in how to manage behaviour and how to get the best from students. If students are 
showing poor behaviour or are not working to their potential, staff should work with them to de-escalate the 
situation and re-focus on learning. This means using low volume and non-public behaviour management 
techniques, speaking to students calmly and helping them to see how they are creating a negative situation. 
This period is known as ‘Pre-C’. It is down to the student to respond to these methods or face the 
consequences.  
 
Pre-C’ 

1. Positive behavior management – whole class correction  
2. Non-verbal correction 
3. 1:1 Conversation – highlighting they have had pre Correction.  

 

Classroom corrections (C) 

When a student does not abide by the expectations in the classroom and continues to disrupt the learning of 
others, staff should manage the situation using the consequences ladder below.  
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Except if this is a 
serious incident in 
which they will be 
removed. 

 

 

C5 – If the student refuses to follow the instructions of the Roaming support they are isolated for the rest 
of the day and given an appropriate sanction. Parents will be contacted by letter and phone call by the 
HOY.  

 

C1 – Teachers will issue the first formal check to the student, record in planner and on Bromcom. Failing 
to heed it and improve behaviour will escalate the situation to C2.  
 

 

 

C2 - Failing to change behaviour following a C1, the student may be moved to 
sit in another place where possible. If no change, this will result in a second 
formal check being issued and recorded in planner and BROMCOM.  

 

C3 – Failing to follow a second formal check will result in roaming support. No child is to be removed 
from lesson without this action. The student will be temporarily removed from the class by the roaming 
support.  

 

The responding member of roaming support will discuss the incident with the 
student outside the class and give the student a chance to recognise their 
mistakes. If the student can acknowledge this and knows how to get it right on 
their return to class, they will be placed back into class. 

 

C6 – If the student is continually defiant with members of staff as a result of any incident, they will 
receive an internal exclusion, an Alternative Exclusion or Fixed Term exclusion.  

 

C4 - If the student is unable to accept responsibility they will be removed to reflect on their behaviour 
and parked within the department. The teacher must enter a ‘Removal from lesson’ negative point on 
Bromcom. A reconciliation meeting will take place during catch up and parents/carer contacted by the 
teacher that day.  

If student is at Refer 
to HOY check, please 
record on BROMCOM 
immediately.  
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Reconciliation meetings and staying behind to resolve issues. 
All staff at the Academy are trained in how to manage behaviour and how to get the best from students. 
After an incident has occurred and students have faced the Consequence system, staff are expected to find 
students and to lead a reconciliation. This has the following benefits: 

• Students can talk through the event away from the heat of the moment and reflect. 

• Staff can explain where students first went wrong, and what they could do next time to avoid a 
consequence. 

• Students have the chance to apologise and set targets with the staff member for their next lesson or 
encounter.  

• If the negative event was particularly testing, a senior member of staff may join the reconciliation.  

• Students must acknowledge staff advice and the way forward.  
 
A reconciliation meeting must happen as soon as possible after the incident, but always prior to the next 
lesson. This will generally take place outside the catch up hall by the member of staff who was involved in 
the incident. If no catch up is given for the incident, it falls to the member of staff, HOD, HOY or tutor 
involved to liaise and find a suitable time to sit down with the student and reconcile before the next lesson. 
 
Students should be taught how to respectfully discuss an issue with a teacher if they feel they are being 
treated unfairly.  The rules for respectful discussion are taught to students using the phrase tone, time, 
place 
1. The right tone of voice. 
2. The right time. 
3. The right place. 

 
If it is not the right time or right place to discuss an issue, the student should ask the teacher when would be 
a good time for them to talk.  If the student is unable to talk to the teacher or, after talking to the teacher, 
still feels that he/she is being treated unfairly, the student should talk to the Head of Department who will 
then advise the student, mediate, or discuss with a member of the SLT as required. 
 
The Academy is committed to the prompt resolution of behaviour issues in order to avoid any interruption 
to learning. This may require students to remain behind to meet with teachers after the official end to the 
Academy day. We reserve the right to meet with students for a maximum of 60 minutes after 3.20pm 
without giving prior notice to parents/carers. Where it is considered necessary, an appropriate member of 
the SLT may be involved, as a third party, in reconciliation meetings.  
 
Some very low level issues can be resolved by a short conversation at the end of the lesson. 
 
 
 
On Call (Roaming Rota) 
It is in place primarily to feedback on teaching and learning but also to provide assistance if students reach 
2 or more checks. This system does not remove the responsibility of the classroom teacher to resolve the 
initial problem via reconciliation at the end of the day.  
 
A member of staff will be completing the roaming walk for every period of the day. They will spend the full 
period circulating the Academy and visiting lessons. The member of staff will always carry a walkie-talkie 
and complete a report sheet at the end of each session to highlight specific high points of lessons and also 
document where there has been a breakdown in behaviour.  
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Expectations around the Academy: 
There is a zero tolerance policy to poor behaviour outside of the classroom. Breaking any of the below rules 
will result in a check. These must be recorded on Bromcom and in the planner these are tracked by tutors 
and the Heads of Year. They can be given by any teaching or support staff to any student in any of the 
following situations: 
 

• Mobile phones and earphones must not be seen (see Electronics policy) 

• Bringing the Academy into disrepute. 

• Answering back (defiance) or refusing a reasonable request. Not thinking about tone, time, place.  

• Lack of equipment. 

• Failing to uphold the uniform policy. 

• Damaging property belonging to the Academy or its students. 

• Failing to complete homework. 

• Callout from a lesson. 

• Repeated swearing or inappropriate language towards peers after warning* 

• Do not raise your voice above talking level. 

• Move about the building in a calm, purposeful and orderly manner, keeping left at all times. 

• Treat all other members of the Academy community with dignity and respect. 

• No food or drink is allowed in any part of the academy except for the canteen and outside eating 
area adjacent.    

• Failure to place all litter in the provided bins. 

• During lesson changeover, students should move quickly to get to next lesson and not visit the toilet 
or go to see staff or peers.  

• No students should visit the foyer or reception unless directed to (assembly, catch up, meetings). 

• During break times, students may visit the following areas: The Multi Use Games Area, Quad, Quiet 
area and the canteen. Students signed up to games may use the sports hall and students may visit the 
library for quiet study. Students must NOT move around the building unless attending clubs which 
they will have a pass for and must not use the paths surrounding the main building or either of the 
main halls.  

 
Negative points given in any of the following situations will be immediately escalated to the Heads of Year 
via Bromcom.  
 

• Bullying of any kind. 

• Being physically inappropriate, including touching others in an unprofessional manner.  

• Chooses to truant lesson or any other part of Academy time. 

• Callout from a lesson where student has had to be removed from a lesson. 

• Serious damage to property belonging to the Academy or its students. 

• Lack of respect to any teachers and staff, including all visitors from other establishments. 

• Do not take part in any gambling or ‘money up’ games at any time, or in selling to other students. 

• Use appropriate language - no swearing*, racist terms or homophobic terms. 
 

Canteen: Charter’s canteen operates a strict ‘eat and go’ policy.  

 

• All meals at lunch time must be eaten from a plate. 

• Students may drink water obtained from the canteen. Chewing gum is not permitted in the Academy. 

• Line up quietly in single file in the queue for food and drink. 

• Do not line up unless you are purchasing food or drink i.e. do not queue in groups of friends. 

• Once you have bought your purchase, you must sit down and eat and drink quietly. 

• The canteen operates an ‘eat and go’ policy whereby once you have finished eating and drinking, you must 
take your plate and clear the waste into the bins before placing your cutlery and plate into the sorting 
areas. After you have finished using the canteen, you must leave and go to the communal areas.  

• If you are seen to breach the canteen rules then you will be entered into the Academy catch up.  
 

http://charteracademy.org.uk/


 Ark Charter Academy Behaviour Policy 2019-2020 

12 
 

 
 
Assembly 

• The tutor will line up the tutor group outside the room in silence. 

• Tutor groups should walk in single file down to the hall in total silence with the tutor leading at the 
front. 

• The tutor should stop the group and reinforce expectations if individuals begin talking.  

• Once downstairs, tutor groups should wait in a line in silence in their designated area until they are 
directed to enter the hall. 

• All students should be in correct uniform (students not in uniform must not be allowed into assembly). 

• Once inside the hall students must sit in directed seating in silence.  

• At the end of assembly, students will be dismissed row by row in silence. Students are to not talk until 
they enter the stairwells.  

• Students who are disruptive at this time will be placed into the Academy catch up.  
 
 

Line up 

• At the beginning of the day and end of lunch time a bell will sound. 

• Year 8-10 will line up in their tutor groups or, in the afternoon, their teaching groups in the MUGA. 

• Year 7 will line up outside Stevenson.  

• Year 11 will go directly to tutor time.  

• Staff should be present by 3 minutes before the lineup.  

• It is a student’s responsibility to get to the lineup quickly and stand in silence.  

• If students are not in the line, in silence and in correct uniform, they will receive a check in the planner 
and this will be logged on bromcom. This includes talking, turning around, eating/drinking, having drink 
bottles out, incorrect uniform etc.  

• Students who are late in the morning will receive a check in the planner and negative point on BromCom.   

• Once every child is standing straight and in silence, groups will begin to enter as directed by the Head of 
Year. 
 
 

Multi Use Games Areas (MUGA)  

• This area is reserved for students who wish to play football and not as an area to congregate.  

• No drink or food are allowed within the MUGA or on the path next to it.  

• Poor behavior will result in being banned from use of the MUGA at staff discretion. This would include 
bullying, ‘rushing’ (whereby you chase somebody), pushing/shoving, taking other student’s games 
equipment etc.  

• All students must wear trainers on the MUGA.  
 
 
Expectations outside the Academy  
Students are expected to be responsible citizens of the local community and good representatives of the 
Academy; poor behaviour travelling to and from the Academy, including unnecessary noise levels will be 
treated as if it occurred inside the building. 
 

• Treat the journey to and from the Academy as part of the Academy day, using respectful language at all 
times. 

• Wear full uniform in the correct manner on the way to and from the Academy. This means 
travelling in school shoes, blazer, with the Charter bag. 

• Always behave in a way that projects a positive image of our students and of the Academy. 

• Keep the neighbourhood free of litter: put all wrappers, paper, cans, etc. in rubbish bins. 

• Use appropriate manners at bus stops and on public transportation. 

• Students must leave the Academy premises when their Academy business is complete. They must not 
hang around any of the Academy entrances in any numbers. They should travel straight home or to their 
extracurricular activity.  
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• Students must not gather around or near to property in the locality of the Academy. Students must not 
stand around any property entrances. Students who enter property (trespassing) that they have no 
legitimate reason to enter will be placed into the reflection room.  

 
 
Community Service– Students who damage the Academy may be required to work with the Site Team to 
rectify damage. Any costs incurred by the Academy will be paid for by parents/carers.  
 
 
Equipment: 
Tutors should check once per week that all students possess the following inside a pencil case: 

• Student Planner, 2 black or blue pens, pencil, ruler, sharpener, eraser, scientific 
calculator, Charter planner, Reading book, Green pen, Compass and Protractor.  

• Staff must log a lack of equipment on in planner and Bromcom.  

 

Homework: 

Students must write it into their planner during the lesson.  
Any student failing to give in homework will attend an Academy catch up on the day the work was due to be 
handed in. Teachers and students must then arrange a re-submission date.  
 
Students who are absent from the Academy should try their best to complete the homework unless they are 
too unwell to do so.  
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Catch Up protocol 

• Academy catch up is a maximum of one hour on the day of it being issued, in the Head of Year Room.  

• If more than one catch up has been set for that day the second catch up will be sat the next day.  

• All students to complete the Catch Up reflection sheet in order to leave the catch up on time without 
delay. Students can also complete coursework or homework which they must bring with them to catch 
up.  

• All students must have a reading book if they are to finish early.  

• All catch ups must be recorded on Bromcom where a register will be taken electronically. 

• The catch up will be staffed by Heads of Year every day with SLT taking over on a Friday.   

• Academy catch up takes priority over any other meeting, extracurricular activity or intervention except 
for those students attending mandatory homework club as advised by a letter home.  

• Students must line up in silence to sign in to catch up. They must not argue with the reason for their 
catch up. Students will enter the catch up in silence, sit at a desk and commence work. 

• Members of staff who have placed students in catch up will conduct the reconciliation meeting during 
this time if it has not already taken place.  

• If members of staff have placed 3 or more students into catch up for homework, they will arrive at catch 
up and take those students to complete the homework. 

• Where a student’s behaviour is inappropriate, the Senior Leadership Team will remove the student. 
Parents/carers will be informed and the student will sit an SLT catch up on the Friday of that week or be 
isolated at Senior Leadership Team discretion.  

 
 
SLT catch up is actioned as a result of the following: 

• Students who fail to show to their Academy catch up. 

• Any student who gains 4 checks or more for disruption or defiance (Friday to Thursday). 

• Refusing to follow a reasonable request.  

• Students who are involved in inappropriate contact. 

• Students who are involved in bringing the Academy into disrepute. 

• Students who are involved in bullying.  
 
This will be recorded in Bromcom and an email and a text will be sent home. Heads of Year and admin 
support will be responsible for monitoring this and it is the parent’s responsibility to check messages and 
emails so that they are aware if their child is in catch up. These catch ups will be taken by the SLT. If a 
student is defiant and chooses not to sit their SLT catch up, the HOY will isolate the student until their 
parent has been in for a meeting and they have completed the sanction. If this is a repeat offense, the 
student may receive a fixed term exclusion.  
 
 
Temporary isolation – Students will be placed into isolation with the Senior Leadership Team, Head of 
Year or Head or Department for the following reasons: 

• Incorrect uniform 

• Staff need to investigate a behaviour incident 

• Refusing to hand electronics over to Head of Year 

• Sustained or high level defiance 
 
This does not cover IEX which is a managed isolation facility, see below. 
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Internal Exclusion  

Hours:  Staff - Mon- Thurs 8am – 345pm  Students 915am – 315pm 

   Fri- 8am-315pm 

The activities of the day are flexible according to the manager’s planning for the students in their care and 

will include reconciliations with staff but will revolve around the following non-negotiable points:  

• 8am -850am – Staff to log onto computer and check emails. Staff then to collect and collate work 
for students. (This may mean contacting teachers).  

• 9am students sign in at reception and wait to be taken by staff to IEX after transition.  

• 9:15- 9:45 am - Upon arrival to IEX hand over mobile phone and begin silent reading (30 
minutes) 

• Order lunch 

• 9:45- 10:05 -Why am I here reflection and responsibility worksheet carried out at some point 
during the isolation period.  

• Curriculum study in line with usual timetable or mentoring/group work 

• 12.50-1 lunch brought to the IEX followed by 15 minute break within IEX 

• Curriculum study in line with usual timetable or mentoring/group work 

• 2.30-2.45 15 minute break within IEX 

• Curriculum study in line with usual timetable or mentoring/group work 

• 315pm Bring to Catch Up or walk to gate. 
 

Staffing: Staff are to work with students 1-1 or in groups to break down how the negative behaviour occurs 

and to increase a sense of responsibility in the students. Staff to ensure they are consistently circulating the 

room so that all students remain on task.  

Capacity and setup: The IEX can take up to six students pre-booked (with capacity for two more SLT 

approved students) who will start the Academy day at 9am in the morning. They will carry out normal 

learning with work provided by their teachers, have breaks at a different time from the main Academy 

community and eat lunch in Internal Exclusion. They will continue their Academy day through until 3.05pm.  

If students do not get it right in Internal Exclusion their time in Internal Exclusion will be increased or they 

will face an Alternative exclusion or Fixed Term. 

Referral process: Students should be referred to the IEX by HOY on the recommendation of SLT. This 

referral should take place before the end of Academy business the day before IEX is due to begin. HOY 

should contact home though if communication cannot be made students can still be placed in the IEX. SLT 

has the final decision of how many days the student should be isolated for which can be between 1 and 10 

Academy days.  

 

 

 

 

 

 

 

Reasons to be referred to the IEX: 

• Sustained defiance (including refusal to attend Senior Leadership Catch up) 

• Repeated rudeness to staff 

• Bullying 

• Bringing the school into disrepute 

• Truancy 

• Fighting 

• Returning from a fixed term exclusion (all FTE students will complete one day on their 
return) 

• At Senior Leadership Team and Head of Year discretion  
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Students who are spending their day in the IEX must arrive at 9am and proceed straight to IEX. They are 
not to hang around the Academy site before this time. After their day has finished, they must leave the 
Academy site and return home immediately.  
 
The Alternate to Exclusion (TATE) 
 
As part of the academy’s revised behaviour policy we have introduced a new layer of intervention which will 
be known as ‘The Alternate to Exclusion (TATE). 
Our Alternative Provision partner is Ark Dickens Primary School. This is an alternate to an exclusion and is 
based in the schools’ Reflection Rooms, which are similar to the IEX (Internal exclusion) at Ark Charter 
Academy. 
 
If this sanction is issued the procedure is: 

• A parent or carer will be notified of the decision to issue the TATE via telephone or in person 

• Use of TATE will be recorded on the students BROCOM log and a letter sent to parents.   

• Students are expected to fully abide by the rules of the alternative provider, and failure to do so 
places them at risk of exclusion. 

• The Behaviour Manager is responsible for the collation of work for the student and will send it with 
the student to the reflection room manager at the partner school. 

• The start time of the day at an TATE  is 9 am. Students allocated TATE will be transported to Ark 
Dickens Primary Academyl via Ark Dicken’s minibus. At the end of the day, Ark Charter students 
will be returned to the academy via the Ark Dicken’s minibus at 3:15pm.  

• The student must attend in their full school uniform. 

• The student will be provided with a school lunch at the alternative provision 

• On re-admission to ACA, the student and parent must attend a reintegration meeting to reflect on 
the why the TATE was issued and set targets to facilitate improved behavior  

• If a SEND student who receives 1 to 1 support, is referred to the alternative provider, ACA will 
provide the appropriate level of TA support. 
 

 
 

HOY completes referral form by 5PM and sends it to IEX. Parents/carers are notified by 
telephone by the Head of Year. 

 

Student arrives to school at 9am to check into the IEX. If they are later than 9.30, will incur a 
catch up check as would be normal practice in the Academy for lateness. This hour would be 
spent with the Senior Leadership Team  

 

Student completes work and receives mentoring. They begin to understand where they went 
wrong in terms of behaviour and plan strategies to ensure they do not make the same mistakes 
again. A written report containing a letter regarding the IEX support, mentoring information 
and targets for return to lessons is sent to parents/carers and goes onto the student file,  

 

If the student makes a success of the IEX they return to normal lessons after the agreed period 
and are monitored on a Head of Year report. If the student is not successful in the IEX, the 
time in the centre will be extended until they are ready to enter normal lessons or they may 
face a Fixed Term Exclusion.  
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Internal Exclusion at an Alternative Provider (IEAP) 
 
Our Alternative Provision partners are Bohunt Priory school, Portsmouth Academy, Trafalgar Academy, 
St.Edmunds school and Castleview Academy. This exclusion is based in the schools’ Reflection Rooms, 
which are similar to the IEX (Internal exclusion) at Ark Charter Academy. 
 
Placement at this partner school can be for between 2 and 15 days and it allows the academy 
to issue a high consequence sanction whereby a student is removed from the academy 
community for a fixed period of time without issuing a fixed term exclusion.  
 
There is one place reserved at all times in the alternative provision. If the place is already filled by another 
ACA student the academy reserves the right to issue a Fixed Term Exclusion. 
 
Any of the following behaviours may result in IEAP. These are not exclusive 
 

• Physical, verbal, cyber, racist, homophobic bullying.  

• Persistent disruption to learning. 

• Sustained defiance. 

• Failing to meet PSP targets. 

• Use of threatening or violent behaviour or endangering the safety of others. 

• Abuse of a member of staff. 

• Damage to the Academy premises. 

• Use or possession of drugs, alcohol or any other illegal substance. 

• Possession of an offensive weapon. 

• Use of “sexualised” language/behaviour in the Academy. 

• Abuse of social media either in the Academy or in which the community of the Academy is affected. 
This could include sharing or sending explicit images.  

• Fighting (including play fighting). 

• Misuse of social media including outside of school. 

• Any use of or possession of matches, lighters, fireworks, cigarettes. 

• Setting off the Academy’s fire alarm. 

• Stealing. 

• Bringing the Academy into disrepute. 
 

If this sanction is issued the procedure is similar to a fixed term exclusion 

• A parent or carer will be notified of the decision to issue the IEAP via telephone or in person 

• A formal letter will be issued out lining the details of the IEAP which will be placed on file  

• Students are expected to fully abide by the rules of the alternative provider, and failure to do so 
places them at risk of exclusion. 

• The Behaviour Manager is responsible for the collation of work for the student and will send it with 
the student to the reflection room manager at the partner school. 

• The start time of the day at an IEAP is 9.30am. Students allocated an IEAP will be transported to 
Castleview Academy via Castleview’s minibus. At the end of the day, Ark Charter students will be 
returned to the academy via the ARK Charter minibus. The student must attend in their full school 
uniform. 

• The student will be provided with a school lunch at the alternative provision 

• On re-admission to ACA, the student and parent must attend a reintegration meeting to reflect on 
the why the IEAP was issued and set targets to facilitate improved behavior  

• If a SEND student who receives 1 to 1 support, is referred to the alternative provider, ACA will 
provide the appropriate level of TA support 
 
If a parent/carer refuses to give permission for the student to attend the alternative 
provision the academy will have no choice but to issue a fixed term exclusion which is 
a legal formal exclusion placed on a student’s record for their tenure at the academy.  
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Fixed term exclusion  
Any of the following behaviours may result in a fixed term exclusion. These are not exclusive.  
 

• Physical, verbal, cyber, racist, homophobic bullying.  

• Persistent disruption to learning. 

• Sustained defiance. 

• Failing to meet PSP targets. 

• Use of threatening or violent behaviour or endangering the safety of others. 

• Abuse of a member of staff. 

• Damage to the Academy premises. 

• Use or possession of drugs, alcohol or any other illegal substance. 

• Possession of an offensive weapon. 

• Use of “sexualised” language/behaviour in the Academy. 

• Abuse of social media either in the Academy or in which the community of the Academy is affected. 
This could include sharing or sending explicit images.  

• Fighting (including play fighting). 

• Misuse of social media including outside of school. 

• Any use of or possession of matches, lighters, fireworks, cigarettes. 

• Setting off the Academy’s fire alarm. 

• Stealing. 

• Bringing the Academy into disrepute. 
 

Following any exclusion – alternatively or fixed term a student must be placed on Individual 

Support Plan (ISP) and have Risk Assessment filled in.  

Individual Support Plan (ISP) 
The ISP is designed to support students who may face permanent exclusion due to a consistent record of 
serious breaching of the behaviour policy. Students are targeted with a IBP if they have a sufficient 
behaviour record as agreed by the Head of Year and the Senior Leadership Team but may include having 
more than one exclusion or multiple periods in the IEX.  
 
Following a failed ISP and student will be placed on Pastoral Support Plan (PSP).  

Pastoral Support Plan (PSP) 
The PSP is designed to support students who may face permanent exclusion due to a consistent record of 
serious breaching of the behaviour policy. Students are targeted with a PSP if they have a sufficient 
behaviour record as agreed by the Head of Year and the Senior Leadership Team but may include having 
more multiple exclusions.  
 
When a student is placed on PSP a letter is sent to the parent/carer to arrange an initial meeting with 
Portsmouth CC, the Pastoral Assistant Principal and the HOY. During this meeting behaviour patterns are 
recognised and triggers established before setting targets for the student to work towards over a 6 week 
period before a review meeting.  
 
Targets must be rigorous, measurable and achievable for example: 

• To gain less than 10 negative points for disruption and defiance by the next review meeting. 

• No more than 1 late per week on average between the two review meetings. 

• To have no further instance of confrontation during Mathematics lessons and to use your time out 
card. 

• To arrive in the correct uniform every day.  
 
PSP meetings will discuss the student’s success and put in support for the student for 
example: 

• Funding a course that the student engages in that helps grow confidence and independence. 
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• Rewarding the student for completing all targets successfully. 

• Provide extra-curricular activities that interest and engage the student. 
 
Students who achieve all of their targets over a period of one whole term (12 weeks) will be withdrawn from 
the PSP. Students who are failing their PSP will receive time in our IEX, fixed term exclusion and an 
appointment at the Governor’s Behaviour Panel. If parents/carers refuse to engage in the PSP process the 
Principal will have no choice but to move ahead to the Governor’s Behaviour Panel.  
 
Governor Behaviour panel: 
 
Students who are failing a PSP and or have received two fixed term exclusions will be requested to attend a 
Governor Behaviour Panel. A letter will be written to parents/carers outlining the reasons for this panel 
which will include the student’s behaviour record. Failure to improve behaviour following this panel could 
have the following result: 

• A managed move to another academy or school. 

• Respite period at the Student Referral Unit (6 to 12 weeks) 

• Permanent exclusion. 
Refusal to engage in the Governor Behaviour Panel will result in to request a place at an alternative 
provision such as Near to School, Short Stay School or Harbour. 
 
 
 
 
 
 
Permanent exclusion. 

 
Permanent exclusion will be considered if a student:  

• Is in persistent breach of the provisions of this policy and as a result of his/her actions there is a 
serious detrimental impact on the welfare and education of other students or staff at the academy, 
or  

• Commits a serious breach of the behaviour policy by being involved in what may be termed an 
exceptional ‘one-off’ incident and as a result of his/her actions there is a serious detrimental impact 
on the welfare and education of others attending the academy. There is no comprehensive list of 
exceptional incidents and students and parents should be aware that these will cover actions which 
constitute unlawful acts whether or not they result in criminal prosecution. This sanction will also 
apply if the actions of a student take place outside of the academy (whether or not in uniform) and 
are of such a nature that the reputation and good standing of the academy is brought into 
disrepute.”  

 
Any of the following behaviour could lead to a permanent exclusion from the Academy. These are not 
exclusive. 
 

• Use of threatening or violent behaviour or endangering the safety of others. 

• Abuse of a member of staff. 

• Damage to the Academy premises. 

• Possession of and or use of drugs, alcohol or any other illegal substance. 

• Possession of and or use of an offensive weapon. 

• Persistent bullying (including cyber bullying). 

• Persistent disruption to learning. 

• Persistent defiance. 

• Persistently failing to meet PSP targets. 

• Repeating an offense post fixed term exclusion. 

• Failure to adhere to fixed term exclusion rules.  
 

Charter Alternative Provision (CAP) 
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In some cases, KS4 students may be referred to CAP as a way of supporting their wider development and 

equipping them with skills and experience for the world of work and also to improve behaviour and 

attendance. 

These are the main reasons for a student being placed in the CAP;  

 

• Students’ educational needs are not being met through the national curriculum. Alternative Provision 

recognises that we are all individuals with different strengths and weaknesses and that mainstream 

education is not for everyone.  

• The student has had one or more fixed term exclusion and is considered to be at risk of permanent 

exclusion from the Academy. Alternative Provision is a strategy to avoid permanent exclusion for 

students and to encourage inclusion in education.  

• The student has not been attending School regularly for whatever reason, and is therefore unlikely to 

achieve GCSEs. Alternative Provision offers a different setting with a broader choice of subjects for 

students which may encourage attendance.  

 

Please refer to Charter’s Alternative Provision Policy for more information on CAP.  

 

 

Referral and Intervention Process  
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KS3 

 

 

 

 

 

 

 

 

 

 

 

 

Referral and Intervention Process  

Classroom 
Intervention

• Student Management Techniques
• Teacher Target Student 
• Stop and think card

HOY 
Intervention

• Individual Support 
Plan

• HOY Target Student 
• Student Mentoring 

Academy 
Intervention

• Timetable change
• Thearpy (Art/ELSA/Counselling/Mentoring/Mindfulness)
• External Support   (Early Help/MABS)
• Learning Supporting and testing (Screening/Educational Psycologist)
• Pastoral Support Plan
• Risk Assessment

Alternative 
Intervention

• Near to School 
• Harbour Short Stay Schoo
• Governors Behaviour Panel (Automatically triggered after 15daysFTEX)

Change of 
Placement

• Change of School place
• Harbour Tipner
• Harvour Medical 

HOD 
Intervention

• Department Plan
• HOD Target Student 
• Student Mentoring 

*Student timelines are to be used within the ISP and PSP and agreed on a case by case basis. 
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KS4 

 

 

 

 

 

 

 

 

 

 

 
 

Rewards 

Classroom 
Intervention

• Student Management Techniques
• Teacher Target Student 
• Stop and think card

HOY 
Intervention

• Individual Support Plan
• HOY Target Student 
• Student Mentoring 

Academy 
Intervention

• Timetable change
• Thearpy (Art/ELSA/Counselling/Mentoring/Mindfulness)
• External Support   (Early Help/MABS)
• Learning Supporting and testing (Screening/Educational Psycologist)
• Pastoral Support Plan
• Risk Assessment

Alternative 
Intervention

• Charter Alternative Provision (Short Term)
• Charter Alternative Provision (Long Term)
• Governors Behaviour Panel (Automatically triggered after 15daysFTEX)

Change of 
Placement

• Change of School place
• Harbour Vanguard
• Harbour Medical

HOD 
Intervention

• Department Plan

• HOD Target Student 
• Student Mentoring 

*Student timelines are to be used within the ISP and PSP and agreed on a case by case basis. 
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Celebrating Success 

The role of rewards at Ark Charter Academy is to promote exemplary behaviour, recognise and celebrate 

academic success and effort, and publicly acknowledge a commitment to our values and skills. Rewards will 

be given for conduct, effort and achievement beyond the norm or expected. We expect teachers to use 

‘Precise Praise’ throughout lessons. The rewards system is to formally recognise the exceptional in an easy 

to use system. 

Reward types 

Type Format Reason Who Recorded Accumulation 

Charter 
Points 

Text sent 
home and 
pin badge 
at 
milestone.  

Exemplary effort, work, 
achievement, 
contribution  

Teacher 
Tutor 
HoY 
Staff 

Recorded 
in planner 
and on 
BROMCOM  

Ongoing. 
Pin Badges 
awarded ½ 
Termly.  

Charter 
Point House 
Reward  

Various 
Rewards 

Top scoring Charter 
Point students in each 
House  

Staff Heads of 
Houses 

½ Termly 

Subject 
Award – 
Outstanding 
effort 

Certificate Nominated by subject 
teacher for outstanding 
effort.  

Subject 
teach 
 

By HOY Awarded in HT 
2, 6 

Outstanding 
ATL 
Certificate  

Head of 
Data 

Highest average ATL. Head of 
Data. 

HOY Awarded in HT 
2,  6 

Form Tutor 
Award 
 

 
 
 

Tutors Each tutor nominates 
three from their tutor 
group/class who has 
best exemplified the 
spread of Charter 
Points/Values over the 
course of the term. 

Tutor 
 
 
 
 

 

Certificate Awarded in HT 
2, 6 

 

Celebration Assemblies                                                                                                                                   

These are to take place in HT 2 and 6 and will include the following: 

 Form tutor awards 

 Contribution to Enrichment nominations 

 Outside of school shout outs 

 Charter Points – Certificate and badges awarded 

 Attendance award (tutor group) 

 House Point Totals 

 Tutor group of the term 

 Captain/Ambassador of Year Group 

Attendance Awards                                                                                                                                          

Students with 100% attendance will receive a certificate from the Head of Year at the end of year assembly. 

 

Uniform Policy 
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Rationale 

Students are expected to wear the Charter uniform to show that they are a part of our community. Their 
uniform is a symbol of equality, identity and allegiance to our Academy’s culture and ethos. 
 
Expectations 
Every member of the Academy community should be clear about the uniform requirements and fully 
committed to operating within this policy. 
 
Every student has a responsibility to wear the full Academy uniform at all times, when the Academy is in 

session, and on their journey to and from the Academy. This means wearing ‘school’ shoes, tie, blazer and 

Charter bag on their journey to and from the Academy.  

• No coats or hats are permitted inside the building.  

• Students must wear their blazer at all times. In exceptional conditions the Principal will authorize 
students to remove their blazers.  

 
Every parent/carer has a responsibility to ensure that their child has a full Academy uniform and wears it 
correctly each day. This includes being aware of the need to replace items that are becoming worn out.  
Every member of staff has a responsibility to check students ‘uniforms. In the case of an infringement, staff 
must ensure that it is rectified and that an Academy detention is issued and that prohibited items are 
confiscated and given to the HOY.  
 

All items of clothing should be clearly labelled with the student’s full name. 
 
 

Jewellery, nails and makeup 

• Students are allowed to wear a wrist watch  

• One small metal stud in each ear. No diamond style ear studs are allowed.  

• No facial or body piercings are permitted, nor are piercings covered by a plaster. 

• No bracelets 

• No rings  

• No false nails or coloured nail varnish.  

• No makeup in Key Stage 3. Makeup worn in Key Stage 4 must be subtle and suited to a work 
environment.  

• No false eyelashes. 
 

Hair and Headwear 
Hair (including hair extensions) must be of a student’s natural hair colour (no red, blue, orange, purple, 
pink, etc) and appropriate style (No tramlines, Mohicans, extreme shaving or styling or hair or eyebrow 
designs etc.). Long hair must be tied back for practical lessons. Hair decorations should be small and plain 
with no patterned headbands or bandannas allowed. Students are permitted to cover their head for 
religious or cultural reasons. Headscarves must be plain black or grey. Turbans and handkerchief/remaal to 
tie a topknot must be plain black or grey.  
 

 

 

 

Main uniform  
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Item Description 

Blazer Charter logo 

Black formal 

trousers 

Plain black formal trousers. No jeans styles, skinny or legging type trouser or 
combat trousers. Although some retailers advertise these as ‘school’ trousers, 
they do not comply with the academy’s policy. Please check with us if you are 
unsure. 

Skirt 

 

As provided by Charter. Black with Academy logo on the hem of the central 
pleat. Must be measured and ordered from the academy. Must not be rolled 
up.  

Shirt or Blouse 

 

Plain white (no logo of any sort) with a collar and long or short sleeves It must 
be tucked in at all times. The top button must be fastened. Girls may wear the 
purple and white blouse available from Charter. 

Tie As provided by Charter. All students must wear the tie. Ties to be worn with a 
small knot that covers the top button of the shirt. Seven stripes must be 
showing on the tie. Ties are not required for the purple and white striped 
blouses. 

Jumper Plain black knitted V-neck jumper with long sleeves, no logos. No PE jumper, 
hoodies or sweatshirts. 

Socks Plain black or grey socks or tights only.  

Charter Bags As provided by Charter. Charter backpacks, side bags, large document bags 
or/and PE bags are the only bags to be used. 

Outdoor Clothing 
Items 

 

Black coats only.  
No leather or denim jackets or hoodies or body warmers/gilets are permitted. 
All outdoor clothing must be removed when in the Academy buildings. Items 
not permitted will be confiscated and a negative point logged on Bromcom.  

Shoes Plain black leather ‘school’ shoes (not suede). If shoes 
have a heel, this should be a low heel.  

• No trainers or canvas pumps.  

• No branding along the sides of the shoe.  

• No metallic chains or decoration. 

• Should contain a stiff rubber or leather sole that is not a ‘platform’ 
sole.  

• Black laces. 

• No boots of any kind.  
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PE Kit (boys and girls) 

Item Description 

Polo 

sports shirt 

As provided by Charter. Black with academy logo  

Sports shorts Black Shorts, no logos 

Trousers Black tracksuit/jogging bottoms, no logos. 

Trainers Running trainers are to be worn, preferably black with no logos. 

Sweatshirt As provided by Charter. Only to be worn for PE. 

Swimwear Plain black swimsuit for the girls and plain black swimming shorts for the boys. 
No logos. 

 
 
Electronics policy 
 
Mobile phones, earphones and tablet computers are not to be seen at all within the Academy site or on 
Academy trips (excluding residential).   
 
This means that students should have everything in their bag or blazer pocket, switched off, as they enter 
the premises and until they leave the school gate. All electronics are brought in at the owners risk. We 
understand that mobile telephones are a necessary form of contact but we advise students not to bring a 
mobile phone. If your child requires a mobile phone we would advise buying a low cost ‘pay as you go’ 
handset for the journey to and from the Academy.  
 
We operate an ‘out of sight’ policy whereby none of these items are to be seen in the Academy. If students 
need to urgently contact a parent/carer they may use the office telephone. The following protocols are to 
be actioned in the event of these items being used whilst being part of the Academy community.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Member of staff sees electronics. Staff approach the student and request that the item be 
confiscated immediately.  

 

When the student hands over the item, they receive a negative point and check in planner  for 
breach of Electronics Policy. This must be entered on Bromcom. The item is stored in an 
envelope in the school safe with the student’s name, the date, and the confiscating staff’s 
name. The student can collect the item at the end of the day.  

 

If the student refuses to hand over the device, they receive a negative point for defiance and 
will receive a serious behaviour event. The item will be confiscated by the HOY and it will 
remain confiscated until a parent/carer is able to contact the Academy to discuss.   

 

If the student refuses to hand over the electronics to the HOY they will be placed into 

temporary isolation and will attend the IEX the following day. Once the situation is resolved 

reconciliation will take place with the original member of staff who requested the electronics 

be handed over. 
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